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10 School Day Meter Readings 
Your	electricity	meter	records	the	number	of	units	in	kWh	(kilowatt	hours)	of	electricity	you	have	used	
and	you	are	charged	for	each	unit.	By	taking	readings	morning	and	evening	you	can	calculate	daytime,	
overnight	and	weekend	usage	.	A	similar	exercise	could	be	carried	out	for	gas	meter	readings.

Date of Reading Morning Reading 
Time	am

Closing Reading 
Time	pm

Reading       																														
Digital meter from left to right Dial 
meter 5 dials from left to right 

Units (kWh)	used	
since	last	reading

eg.	30/1/20 8.00am 5 4 3 2 1

6.00pm 5 4 3 2 6 5	kWh	
(during	the	day)
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Out of hours energy audit 
Listing	items	left	on	when	school	is	closed.		Complete	a	table	for	each	room

Room number or name Item left on How many of these items 
have been left on?

	eg.	15	 Computer	and	monitor 3

Monitors	only	 2
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School IT and appliance audit

Room number 
or name Type of IT equipment and appliance Number/type

yes/no etc.

eg. Class 8	 	 	 Computers (Add others items as relevant to the room)	 	 	 	 	 	 	 	 15

Point of use electric water heater – (can be inside a cupboard)	 	 	 	 	 	 	 	 	 	 	 	
Is it switched off over weekends and during school holidays?	 	 	 	 	 	 	 	 	
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Room number 
or name Type of lighting and number Number/type

yes/no etc.
eg.	Class	8	 Number	of	lights	 15

Type	of	lights	LED/T5/T8/T12?

Number	of	light	switches	

Motion	sensors	for	lights?	

Lux	sensors	for	lights?

Posters/blinds	blocking	windows?

Are	lights	switched	off	when	the	room	is	empty?

Heating Type	of	heating	–	gas	central/oil/lpg/electric

How	many	radiators?

Is	there	a	thermostat?

Does	it	work?

What	temperature	is	it	set	at?

Is	a	heat	source	placed	below	the	thermostat	such	as	a	
computer	or	laptop	charging	trolley?	If	so	remove	the	heat	
source	if	possible	as	it	will	affect	the	functioning	of	the	
thermostat.
Are	there	valves	on	the	radiators	for	controlling	the	
temperature?	(TRV’s)
Do	the	valves	work?	
If	not	inform	the	site	manager/caretaker

Type	of	windows-	single/double	or	triple	glazed

Have	any	of	the	windows	got	condensation	inside	the	glazing?	
If	so	report	to	the	site	manager	as	this	means	the	unit	has	
failed.
Can	the	windows	be	opened	for	ventilation?
If	not	how	is	the	room	ventilated?

Is	furniture	in	front	of	radiators	blocking	the	heat?

Exit	from	the	room	via	an	internal	door	such	e.g.	into	a	
cloakroom	or	to	an	external	door?

If	external	door	is	it	self-closing?

Is	the	room	often	too	hot	or	too	cold?	If	so	at	what	time	of	the	
day?
Which	direction	is	the	room	facing	–north,	south,	east	or	
west?

School lighting and heating audit



36

Electric Heater Audit 
Listing	all	portable	electric	heaters	in	the	school	

Portable	oil	filled	
radiator

Portable	electric	
convector	heater

Portable	
fan	heater

Portable	
radiant	heater

Room number 
or name Type of heater Number of heaters

eg. Room 2,	 	 	
Bumblebees Portable fan heater	 	 1

eg, Office	 Portable oil filled radiator	 	 	 1


