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Realising Everyone’s Potential
How-to guide – registering new ECTs with REP
Welcome to a walk-through guide on how to register all new ECTs and mentors to the ECTE programme.  Please read this in connection with the attached powerpoint – “ECTE registration AY2025-26”, which contains supportive videos for each step.
To start you will need to log-on to the “Manage Training for Early Career Teachers Service”:  https://manage-training-for-early-career-teachers.education.gov.uk 
[image: ]
Step One – Nominate your Induction Tutor.  If you already have done this, he/she can simply log in to the service.  There is a guide video on the attached powerpoint

Step Two – Select your preferred delivery route –the Provider led option.  There is a guide video on the attached powerpoint

Step Three – Confirm UCL as your Lead Provider, and REP as your Delivery Partner. 

Step Four – Confirm your Appropriate Body choice

Step Five – Add ECTs and Mentors to the DfE Database.  There are two guide videos on the attached powerpoint, one for each option.

Step Six – Assign a mentor to your ECT.  There is a guide video on the attached powerpoint

Step Seven – Contact REP with details of all new ECTs and Mentors, using this QR code:
[image: A qr code with red text

AI-generated content may be incorrect.]
You will also need to confirm details on ECT Manager.  
Once REP has received your details, we will contact all new ECTs and Mentors will details of the ECT programme, dates for training and how to access the UCL’s online learning portal – UCL Extend.  
If you need any guidance on different scenarios or just a reassurance on the process, please contact us for a chat or send an email, we are happy to help.  


Bob Drew OBE 
Director - REP ECF programme 
ecfdirect@repmail.co.uk - 0774 363 6218
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Steps 3 and 4 can happen independently of each other and in either order.
However, both steps must happen for Step 5 to occur.
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Steps 3 and 4 can happen independently of each other and in either order.

However, both steps must happen forStep 5 to occur.
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